Instructions for the CIP Portal

First Time Registration

If this is your first time accessing the CIP Portal, you will need to create an account. This is only
necessary once to register your email address with the portal and assign a password.

From the Log In screen, Click the link to “Create an
account”

Log In

New user registration

Username
From the New user T T
screen, enter a o
username of your
choosing. Enter the .
email address to which the notifcaion to
the email with the link Password
was sent. Type in a
password and confirm Confrm Pasewond

the password followed
by pressing register.

+ Go back to login page

You will receive a confirmation email. Following the
link to confirm your account and complete the
registration process.

Confirm your account - CIP Portal nboxx

CIP Portal <portal@cipiemail.net= 10:38 AM (0 minutes ago)
tome -~

Hello,
Please click on the link below to activate your CIP Portal account:

hitps://portal.cipi.net/Account/ConfirmEmail ?email=kbtestcipport@gmail. com&
confirmationCode=CfDJ8DA08k1QUpNKsZ2uMrNapvl
2BEOlaoVQn09Vd5i7TBhwoVJeOtSrl SF diKuBYWVIgg3w%
2FrdXscEpWQ1hnEhbigm0ZODCLNCGMHD%2BvKy ThzI0VgFEVnx6xNY %
2BOvnh1IRObOZ cihZ Y 27N%2FF5s10BY 11D3TgExIMrkovEVIviah

QxszF J3I0huPVNEKVB7VyM3UcJcMJDInSNGmh3UDEBND30gl Cc%3D

For security reasons this link will expire in 20 minutes.

W -




Using the CIP Portal

Once you have your username and password, login to the
portal. Make sure that you click on the I’m not a Robot
verification box to login.

Log in to CIP Portal
Email or Username:
kbtestuser
Password:

Remember me

Received a new link and don't have ah account ? Create an
account

| forgot my password

™

I'm not a robot
reCAPTCHA

Privacy - Terms

Once you have signed in, you will see the CIP Portal Main Screen and you will be on the Files

List.

CIP Paortal ind case:
s|iny

& Download YFiles =

1ave a total of 3 file(s) wien't been downloaded across all cases.

Show 25 = entries

- Defondant Document Ay St sventoaded
O 161950MMS54321AXKKMA  Simpson (TEST DISPOSITION STATEMENT [ State Attomey's 2020/2/3 213KB No & i
CASES), Bart Office, Ath T0:29 [Expires in
Jojo Judicial Circuit 20 days)
o Smuckers Jr, DISPOSITION STATEMENTY  State Attomey's 2020/2/3 A1KE Ne ® &
Blueberry Office, 4th aws in
Judicial Cireuit
O 25MMO00035AT Smuckers r, DISPOSITION STATEMENTY  State Attormey’s 2020/2/3 A1KE No - | &
Blueberry Office, 4th 10:25 [Fperes in
Judicial Circuit 29 days]
Showing 1 to 3 of 3 entries 0 selected rows - Maxt
From this screen, you can select files for download.
@ CIP Portal Find cases by number or defendant name n
& Download TFiles = L
- You have a total of 3 file(s) that haven't been downloaded across all cases,
Show 25 antrias
O . Defendan Aaprriey Rexeived on Sin
o TAXGCOMA, Simpson (TEST DISPOSITION STATEMENT () State Attorney’s 2020/2/3 213KE Mo o
CASES), Bart Office, 4th 10529 [Expires in
lojo Judicial Circuit 29 days]
G ascroonomsaD Smuckers Jr., DISPOSITION STATEMENT[)  State Attorney's 2020/2/3 A1KB Mo @
Blueberry Office, 4th 10:21 {expires in
Judicial Circuit 29 days]
@ SsMO0003SAD Smuckers Ir, DISPOSITION STATEMENT 3 State Attorney's 2020/2/3 41KB Mo @
Blusbarry Oiffice, 4th 10:25 (Expires in
Judicial Circuit 29 days]

Showing 1 to 2 of 3 entries 2 selected rows

Select the files that you wish to download and click download files




The files will be compiled into a zip file and the download will begin. Where the files are placed
on your computer are dependent on the settings in your web browser.

The system notates the files that have been previously downloaded by putting a yes in the
Downloaded? Field after the screen is refreshed or you log in next time.

CIP Portal Find cases by number or defendant name n
. ot Document, cz

& Download YrFiles =

¥ I t f 1 f I I i fec all cases.
Show entries
= —
o 161950MM 55432 1000(MA Simpson (TEST DISPOSITION STATEMENT (1 State Attorney's 2020/2/3 213KB Mo .g. X
CASES), Bart Office, 4th 1029 [Expares n
lajo Judicial Circuit 29 days]
=] J00B6AD Smuckers Jr., DISPOSITION STATEMENT [ State Attorney's 2020/2/3 A41KE Yes = X
Blueberry Office, 4th 1021 [Exgares i
Judicial Circuit 29 days]
O 25MMOC003ISAD Smuckers Ir., DISPOSITION STATEMENT[}  State Attorney's 2020/2/3 41KB Yies *® &
Blueberry Office, 4th 10:25 [Dxpires in
Judicial Circuit 2% days]
Showing 1 to 3 of 3 entries 0 selected rows reviou Next

You can use the Files Filter Menu to filter the list to items that have not been downloaded.

@ CIP Portal ; - =
rashboare Downloac -

muckers Ir DISPOSITION STATEMENT [)

smuekers I DISPOSITION STATEMENT ) 20 ANKE Ve -
Bluek - 0
ficial t ]
L TIOM STATE 20 13KE @
10
it "
o ' -

Also, at top of the screen is a search box to allow you to search by case number. Case number
should be entered without dashes. The search box and the filter work together to allow you to find
the files that have not been downloaded for a specific case number.

Files are available on the Portal for 30 days. After 30 days, the files are
automatically deleted from the portal. If you need to get a file after it has
been removed from the portal, you will have to request it from the State
Attorney’s Office.
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